
Linkedin 

How to build your
Linkedin profile



Build your LinkedIn Profile, 
Establish your network and 

Advance your Career ! 
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On LinkedIn, 
you share a professional mindset 
Here are a few recommendations from a former 
manager at a company that sells coffee

• I hope to open a coffee franchise one day 

• I have 3 years of experience in making coffee 

• I’m looking for a job at a company that sells coffee
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What is Linkedin?
• Linkedin is an American online business 

that operates via website and mobile app 

• It’s a platform that is mainly used for 

professional networking

• It allows job seekers to post their CVs and 

employers to post jobs 

• It allows members (workers and 

employers) to connect in an online social 

networking
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Now it’s your turn to set-up your account!  

 
Visit Linkedin.com 
on a computer or 

download the 
mobile app!



Let’s start! 

 Step 1:  Join now

If this is your first time on Linkedin follow these steps
 

 Step 2: Create your account



Create your profile 

 Step 3:  Enter your name  Step 4: Enter your address



Create your profile 

 Step 5: Add the required info
 Step 6: Check you 
email for the code

You will receive 
a Code to your 
email used on 
LinkedIn 

If you didn’t 
receive any 
code Click on 
Send again 

If you are a students… 
Choose I’m Student

 (don’t fill employment 
information) 



Create your profile 

 Step 7: Almost Done!  Step 8: Last Step!

Click “Yes” 
if you are 
looking for 
a job 

Click “Not 
Now” if you 
are a student 



Now you have your Linkedin profile!



Start building your profile

• Your profile photo 

• Headline

• Summary

• Experience

• Certificates, honors and awards

• Projects

• Your courses

• Your skills and expertise

• Organizations

• Volunteer experience

• Education

• Recommendations 

Elements of your profile



Now it’s your turn to build your profile!

 1- Add your photo

The photo doesn't 
have to be fancy - 
just use your 
cellphone camera in 
front of a plain 
background. Wear a 
nice shirt and don't 
forget to smile! 



Now it’s your turn to build your profile!

 2- Add a headline

Tell people what 
you're excited about 
now and the cool 
things you want to 
do in the future.



Now it’s your turn to build your profile!

 3- Add a summary

Describe what 
motivates you, what 
you're skilled at, and 
what's next.



Now it’s your turn to build your profile!

 4- Add your experience

List the jobs you 
held, even if they 
were part-time, 
along with what you 
accomplished at 
each. Even include 
photos and videos 
from your work.



Now it’s your turn to build your profile!

 5- Add your certificates, honors, awards 

If you earned a prize 
in or out of school, 
don't be shy. Let the 
world know about it!

Keep this section 
updated!



Now it’s your turn to build your profile!

 6- Add your projects

Whether you led a 
team assignment in 
school or built an 
app on your own, 
talk about what you 
did and how you did 
it.

Keep this section 
updated!



Now it’s your turn to build your profile!

 7- Add your courses

List the classes that 
show off the skills 
and interests you're 
most excited about.



Now it’s your turn to build your profile!

 8- Add your skills and expertise 

Add at least 5 key 
skills - and then 
your connections 
can endorse you for 
the things you're 
best at.

Keep this section 
updated!



Now it’s your turn to build your profile!

 9- Add the organizations you have joined

Have you joined any 
clubs at school or 
outside? Be sure to 
describe what you 
did with each 
organization.

Keep this section 
updated!



Now it’s your turn to build your profile!

 10- Add volunteer experience and cause

Even if you weren't 
paid for a job, be 
sure to list it. 
Admissions officers 
and employers often 
see volunteer 
experience as just as 
valuable as paid 
work.



Now it’s your turn to build your profile!

11- Add your education

Starting with high 
school, list all the 
educational 
experiences you've 
had - including 
summer programs.



Now it’s your turn to build your profile!

12- Ask for recommendations

Ask managers, 
teachers, or 
classmates who've 
worked with you 
closely to write a 
recommendation. 
This gives extra 
credibility to your 
strengths and skills.

The more you get 
RECOMMENDATIONS, the more 
recruiters trust you!



Discover existing connections 

Click “ My Network” in 
the top of navigation 
to find people you 
already know , 
including:

-Friends and family
-Current and former 
colleges 
-Current and former 
managers

The “ People you may know” 
features improves over time as you 
build your network



Search for new connections 

Use the search bar in 
the top navigation to 
find new connections 
by:

-Name
-Company 
-Location 
-Keyword



How to connect

After clicking
 “ Connect” you can 
send your invitation 
immediately or 
personalize your 
invitation request! By 
selecting “Add note”
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Thank you!
LET’S STAY IN TOUCH! 

@injazlebanon 

www.injaz-lebanon.org


